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To All Users and Organizations:

Venue Usage and Management Regulations (Effective Immediately)

To maintain proper venue order and usage, all users and organizations are kindly requested to observe the

following arrangements:

1.

10.

11.

12.

All lessons, packing, and departure procedures must be completed within the booked period. Overtime use is
not permitted.

Please use only the assigned room. Unauthorized changing, occupying, or entering of other rooms is strictly
prohibited.

To maintain cleanliness and protect the equipment, please do not eat inside the practice rooms. After using
the venue, please dispose of rubbish properly and return all items, stools, music stands, and equipment to
their original positions.

Do not place any items in corridors, behind doors, public areas, within door opening areas, or at emergency
access points, as this may cause obstruction, damage, or inconvenience to other users.

Please do not place music stands, stools, or other items behind doors or within door opening areas, as this
may cause collisions, damage, or accidents.

The reception workstations and staff seats are for authorized company staff and approved persons only.
Without the Company’s consent, no person may use or remain in such areas, or use them for work, eating,
charging devices, storing belongings, or other unauthorized purposes.

Please handle all instruments, equipment, and facilities with care, and return them to their original positions
and condition after use. Without prior approval from the Company, items must not be removed from their
original rooms, significantly adjusted, or used for purposes other than their intended use.

The venue is equipped with CCTV systems for security and venue management.

Booking holders and organizations are responsible for the conduct of their accompanying persons, staff,
teachers, and students while using the venue. In the event of damage, loss, improper use, or other situations
affecting venue operations, the Company reserves the right to investigate based on booking records, CCTV
footage, and relevant information, and to request compensation where appropriate.

In cases involving overtime use, unauthorized room changes, obstruction, leaving rubbish behind, failure to
restore equipment, improper use of venue facilities, or other improper behavior affecting venue operations,
the Company reserves the right to issue warnings, restrict bookings, adjust usage arrangements, suspend
usage, or terminate usage rights.

Without prior written consent from the Company, no individual or organization may present or imply in any
way that the venue serves as its fixed school address, teaching centre, branch, operating base, management
office, correspondence address, mailing address, or any similar purpose. If the venue name or address is
used in any public information, website, social media, or promotional material, such content must not cause
misunderstanding or confusion.

All users must comply with venue arrangements and these regulations. The Company reserves the right to
make arrangements, adjustments, and management decisions according to actual circumstances. In the

event of any dispute, the Company reserves the right of final decision.

Thank you for your cooperation in maintaining a pleasant and orderly environment.
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